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Service Unit Meeting Guide Date: 

Group Roles Group Norms 

(Review each time) 

Agenda To-Dos 

Time Topic 1. 

2. 

3. 

4. 

5. 

Notes 


	Group Norms 
	Group Roles
	To-Dos
	Agenda
	Topic
	Time
	Notes

	1: 
	2: 
	3: 
	4: 
	5: 
	Agenda Topic: 
	Time: 
	Notes: 
	Group Roles: Examples:

Facilitator - 
Time keeper -   
Note taker - 
Task manager - 
Encourager -  
	Group Norms: Examples:

Honor the facilitator
Stay solution-orientated
Assume best intentions
Stay open-minded
Be present
	Date: 


